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I ntroduc t  i  on 

In  discussions  with  other  states  about  what  really  constitues 
ruralness  and  rural  library  service,  Montanans  are  quick  to 
answer  the  challenge  of  what  is  "rural"  by  explaining:  Montana 
is  the  fourth  largest  of  the  states  in  terms  of  square  miles  but 
has  a  population  of  only  819,000  or  6  persons  per  square  mile. 
If  a  map  of  Montana  were  overlaid  over  a  map  of  the  United 
States,  Montana  would  cover  an  area  roughly  from  Chicago  to  New 
York.  Montana's  largest  city  has  a  population  under  100,000. 
Eighty-two  of  Montana's  public  libraries  serve  populations  of 
under  2,500. 

Montana's  small  libraries  want  to  meet  the  needs  of  their  users, 
as  do  larger  libraries,  but  their  problems  are  often  compounded 
by  the  fact  they  are  isolated.  Often  these  libraries  ai"e 
staffed  by  someone  with  little  or  no  library  training  or  they  are 
staffed  by  volunteers.  If  there  is  a  budget  it  may  unly  be 
enough  to  cover  staff  and  utilities  with  little  left  for  the 
purchase  of  books  and  other  materials. 


When  funds  are  available  to  purchase  books  they  may  be  spent  for 
fiction  alone  because  it  is  easier  to  find  out  about  new  fiction 
and  there  are  fiction  "package  deals"  of  all  sort-s  available. 
The  same  is  not  true  for  nonfiction.  Selecting  nonfiction 
requires  greater  effort  because  people  may  feel  ill-equipped  to 
determine   the   level   of   the   book,   the  intended  audience,  the 


timeliness  of  the  information,  and  the  qualifications  of  the 
author  ,  etc . 

This  guide  is  intended  to  help  overcome  these  very  problems.  It 
is  not  a  bibliography  of  titles  because  titles  change  -  what's 
the  best  in  one  subject  area  today  could  well  be  replaced  by 
something  better  tomorrow.  Rather,  it  is  primarily  a  guide  to 
subjects  which  should  be  included  in  small  libraries.  It  also 
contains  suggestions  for  weeding  and  a  few  specific  titles  that 
should  be  included  or  retained  in  the  collections  of  small 
1 ibr ar 1 es . 

This  guide  is  from  a  Montana  State  Library  Commission  project  in 
1985.  The  South  Central  Federation,  headquartered  at  Parmly 
Billings  Library,  Billings,  Montana,  conducted  this  successful 
Core  Collection  Project  on  behalf  of  the  participants: 


Custer  School  Library 

Judith  Basin  County  Library 

Lavina  School  Library 

Stillwater  County  Library 

Bridger  Community  Library 

Sunnyside/Worden  Branch  of"  the  Parmly  Billings 

Library,  Billings 
Little  Big  Horn  College  Library 


The  goal  of  the  project  was  to  establish  a  framework  for 
assessing  the  informational  needs  and  resources  within  small 
communities  and  developing  the  collections  to  provide  optimum 
information  service  to  the  residents.  One  of  the  project's 
specific  objectives  to  meet  this  goal,  "to  identify  and  to 
establish  core'  collections  in  rural  communities  to  meet  the 
informational  needs  of  the  residents",  is  the  reason  for  this 
guide. 


Project  Director  Mary  Bushing  urges  small  libraries  to  use  this 
publication  as  a  guide  for  informed  decision  making.  It  should 
be  consulted  in  conjunction  with  standard  lists  and  local  needs, 
as  determined  by  the  community  and/or  curriculum. 


GUIDELINES  FOR  A  NONFICTION  CORE  COLLECTION 
IN  A  SMALL  LIBRARY 


The  following  list  is  not  a  bibliography  because  it  is  not  a  list  of 
titles  to  be  included  in  a  core  collection  for  small  libraries.  Rather 
it  contains  some  guidelines  for  subject  inclusion,  some  guidelines  for 
weeding  particular  subjects,  some  suggested  titles,  and  other 
suggestions  to  help  guide  the  librarian  in  providing  the  best  possible 
collection  with  very  limited  funds  and  space.  The  most  lmpoi  taut 
element  in  the  development  and  maintenance  of  any  library  collection  is 
the  common  sense  and  well  informed  decision-making  of  the  librarian. 
There  is  no  list  of  titles  nor  guidelines  that  can  replace  the  need  for 
the  librarian  to  know  the  individual  library  collection,  its  strengths 
and  weaknesses  and  its  users  and  potential  users. 

The  arrangement  is  by  Dewey  Decimal  Classification  because  most 
collection  analysis  is  based  on  the  classification  system  used  in  the 
liorary  and  because  such  standard  lists  as  Public  Library  Catalog, 
Senior  High  School  Catalog,  and  the  other  similar  lists  are  also 
arranged  by  classification  scheme.  This  arrangement  allows  the 
librarian  to  analyze,  assess,  weed  and  make  purchase  plans  all  based 
upon  the  same  basic  blueprint  --  the  arrangement  that  the  books  and 
other  materials  actually  have  in  most  smaller  libraries. 

The  topics  listed  art?  those  generally  considered  to  be  the  most  popular 
and  useful  in  smaller  libraries.  There  are  many  subjects  which  are-  not 
listed.  It  is  up  to  the  local  librarian  to  include  those  special, 
secondary  or  unusual  topics  which  might  be  useful  or  in  demand  in  a 
particula-  library.  The  decisions  in  collection  development  must  always 
be  tailored  to  the  individual  library.  We  should  not  be  developing 
identical  collections,  but  we  can  learn  from  one  another-  which  titles  or 
types  of  materials  best  v.eem  to  meet  particular  subject  needs. 

Titles,  authors  and  publishers  come  and  go,  but  the  subject  demands 
remain  relatively  the  same.  With  a  few  exceptions,  the  "best"  title  for  a 
particular  subject  may  change  tomorrow  with  the  publication  of  a  new 
book,  but  the  general  guidelines  for  the  subject  and  its  coverage 
remain  the  same. 
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Use  this  document  as  a  guide  for  informed  decision-making.  It  should  be 
consulted  along  with  standard  lists  and  local  needs  as  determined  by  the 
community  and/or  curriculum. 


000 


GENERALITIES 


This  will  be  a  relatively  small  segment  of  the  collection.  It  is  ci 
segment  that  must  be  current  to  be  useful  and  therefore  needs  to  be  weeded 
r egu 1 ar  1  y . 


001  .6 


001  .9 


020  -  029 


030 


051 


060.^ 


Computer  Science  —  No  more  than  5  years  old,  including 
the  following  types  of  materials: 

Dictionary  or  encyclopedia  of  computer  science 
Guide  to  personal  computer's  and  computing 
General  textbook  or  handbook  on  computer  science 
Other  topics  as  needed 
Controversial  knowledge  —  Keep  or  purchase  based  upon 
current  interest  and  use  standard  lists  to  help 
select  titles.   Topics  include  such  things  as  UFO ' s , 
the  Bermuda  Triangle,  the  Loch  Ness  Monster,  etc. 
Library  Science  — -  Current  material,  appropriate  for 
your  library  type  and  size.  Include  the  most  recent 
edition  of  each  of  the  following  items: 

Subject  headings  —  Sears  or  Library  of  Congress, 
whichever  you  use  in  your   library 

Dewey  Decimal  Classification  ami  Relative  Inde^ 
the  abridged  edition  costs  considerably  less  than 
the  full  three  volume  edition,  but  the  full 
edition  is  worth  the  additional  cost  for  the 
index  and  geographic  tables  if  you  have  to  do 
much  original  cataloging. 
Encyclopedias  —  No  more  than  five  years  old. 

World  Book-  Encyclopedia  -  If  you  can  affurd 
only  one  general  encyclopedia,  this  should  be 
it,  but  check  with  your  counterpart  in  the  school 
or  public  library  and  don't  duplicate  titles. 
It  would  be  better  use  of  your  limited  funds 
to  have  another  title,  such  as  The 
Encyclopedia  Americana  in  the  other  library 
in  town  (if  there  is  one) . 
Periodical  indexes  —  If  you  have  a  high  percentage 
of  the  titles  indexed,  and  you  I- eep  bad   issues  or 
easily  have  access  to  the  back  issues. 
Rules  of  order  —  One  current  edition,  use  standard 
lists  and  availability  to  choose. 


100  -  PHILOSOPHY  AND  PSYCHOLOGY 

This  section  of  the  collection  will  probabl /  not  be  large,  except  for 
those  sections  which  are  usually  quite  popular  --  par apsvc ho  1 og v  t  the 
occult,  and  applied  psychology  ?>  self-help. 


100 


Philosophy  --  One  or     two  good  histories  or  general 
overviews  -     both  Western  and  Eastern  thought  and 
not  more  than  20-25  years  old. 


128 
133 


150 


155 

170 

180 


158 


-  199 


The  following  three  titles  are  recommended  even  foi 
a  sma  11  librai  y: 

Durant,  Will.  The  Story  of  Philosophy;  the 
lives  and  opinions  of  the  great 
ph  i 1 osopher s . 
Adler,  Mortimer  J.  Six  great  ideas;  truth, 
goodness,  beauty:  ideas  we  judge  try; 
liberty,  eguality,  justice:  ideas  we 
act  on 
Masterpieces  of  world  philosophy  in  summary 
form .  Edited  by  Frank  M.  Mag  ill. 
Death  —  Purchase  as  needed,  include  titles  by 

Elisabeth  Kubler-Ross. 
Parapsychology  and  occultism  -  as  needed  (gifts  and 
paperbacks  ar&    a  good  way  to  fill  in  here) 
Use  standard  lists  to  choose  some  of  the  better 
titles  on  the  following  specific  subjects: 
Ghosts 

Divinatory  arts  (prophecy  8.  fortune  telling) 
Wi  tchcraf  t 
Rei  near nat ion 
Astro  logy 

Extrasensory  perception 
Sp  i  r  i  tua 1 i  sm 
Psychology  —  Similar  to  philosophy,  a  few  good 

historical  overviews,  perhaps  a  college  general 
psychology  text,  all  less  than  10  years  old. 
Use  standard  lists  to  choose  major  writers  if 
needed . 

Purchase  &.  keep  popular  topics  as  needed: 
Memorv  and  leai  ning 
Imagination  and  intelligence 
Dreams 
Hypno t l sm 
Individual  psychology  and  self-help  —  As  needed  or 
popular.  Weed  when  no  longer  useful.  Keep 
only  "classic"  titles  longer  than  10  years. 
Ethics  --  Balanced  views  of  popular  issues,  no  more 

than  10  years  old. 
Philosophy,  by  geographic  areas  —  The  general 

histories  of  philosophy  should  suffice  here. 
Use  inter  library  loan  foi   the  occasional 
special  reguest. 


200  RELIGION  AND  MYTHOLOGY 


Th l s  is  an  arBA  where  the  community  of  users  will  help  to  determine  what 
is  needed  in  the  collection.  A  school  library  onlv  has  a  need  for  the 
historical  and  informational  items,  not  the  doctrinal  or  devotional. 
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252 
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270 
280 


289 


29  1 


Bible  -  Include  a  King  James  Version,  the  New 
American  —  and  other  versions  as  needed 

Harper's  Bible  Dictionary  or  something 
similar  (very  useful) 
Christian  theology  —  As  needed  and  not  more  than 

15-20  years  old 
Devotional  theology  —  Some  of  the  following 
classics,  plus  items  as  needed: 

Saint  Augustine.  The  City  of  God 
Thomas  a  Kempis.  The  Imitation  of  Christ 
something  by  Fulton  J.  Sheen 
something  by  Billy  Graham 
something  by  C.S.  Lewis 
something  by  Thomas  Merton 
Sermons  —  As  needed.  Keep  classics  such  as  the 
f o 1 1 owi  ng : 

Marshall,  Peter.  Mr.  Jones,  meet  the  Master; 

sermons  and  prayers 
Schweitzer,  Albert.  Reverence  for  life 
Tillich,  Paul,  any  title 
Pastoral  counseling  --  As  needed  and  not  more  than 
10  years  old.  The  only  real  classic  is  -   Norman 
Vincent  Peale's  The  Power  of  Positive  Thinking 
Christian  Church  History  --  One  general  history. 
Denominations  and  sects  —  Current  (within  last  10 
years)  and  as  dictated  by  the  community  of  users 
and  their  need  to  know  of  other  religions  as  well 
as  their  own.  Do  not  forget  the  Mormons, 
Christian  Scientists,  Quakers,  Mennonites, 
Hutterites,  and  modern  cults. 
Comparative  religion  &.  mythology  —  There  are  a  number 
of  inexpensive  handbooks  on  the  religions  of  the 
world.  You  should  have  at  least  one  of  the 
following  titles  on  comparative  religions: 
Smith,  Huston.  The  Religions  of  Man 
Hopfe,  Lewis  M.  Religions  of  the  Ulorld 
Gaer ,  Joseph .  How  the  Great  Religions  Began 
On  mythology,  buy  as  popularity  demands.  Have 
at  least  one  of  the  following  general  titles 
all  inexpensive: 

Hamilton,  Edith.  My tho logy 

Cotterell,  Arthur.  A  Dictionary  of  Nor  Id 

My tho logy 
Rose,  H.  J.  A  Handbook  of  Greek  Mythology; 
Including  its  Extension  to  Rome 


300  SOCIAL  SCIENCE 


This  area  of  public  and  school  libraries  tends  to  get  out  of  hand  very 
quickly.  It  grows  and  grows  despite  the  fact  that  few  items  are  of  use 
once  they  are  more  than  10  years  old.  Weed  regularly.  Youi  Social  Science 
materials   will   only  be  used  and  useful  if  they  remain  relevant  to  today's 


living.   Add  and  withdraw  as  popularity  or  demand  dictate 


305.2 


305.^ 


305.8 


306 


306.8 


310 


320 


330 


Specific  Age  Levels  —  Be  sure  to  include  the  elderly, 
teenagers,  and  the  following: 
Sheehy,  Gail.  Passages 
Women  —  If  you  have  a  need  beyond  the  following 

titles,  check  standard  lists  and  Women's  Studies 
bibliographies.   Keep  your  collection  current,  and 
maintain  the  "classics". 

Beauvoir,  Simone  de.  The  Second  Sex 
Flexner,  Eleanor.  Century  of  Struggle 
Friedan,  Betty.  The  Feminine  Mystique 
Friedan,  Betty.  The  Second  Stage 
Greer,  Germaine.  The  Female  Eunuch 
Jeffrey,  Julie  Roy.  Frontier  Women:  the 

Trans-Mississippi  West 
Sochen,  June.  Herstory;  a  Record  of  the 

American  Woman's  Past 
Woolf  ,  Virginia.  A  Room  of  One's  Own 
Racial,  ethnic,  national  groups  --  Use  the  community  & 
curriculum  needs  to  determine  how  much  and  what,  but 
keep  the  collection  less  than  10  yeai  s  old  except  for 
"classic"  titles  as  recommended  in  standard  lists. 
Culture  and  institutions  (anthropology)  --  A  college 

text  or  other  general  introduction,  not  more  than  10 
years  old. 
Marriage  and  family  —  Current  only  (less  than  5-7  years 
old)  and  include  the  following  topics: 
Divorce 

Widows  and  widowers 
Stepf ami  lies 
Statistics,  almanacs  and  yearbooks  —  Keep 
information  only  if  you  have  a  need  and 
The  following  two  items  are    essential: 

Almanac  —  buy  one  each  year  and  keep  it  as 

long  as  you  have   room. 
The  Statistical  Abstract  of  the  United  States 
Purchase  every  3-^  years  if  you  can. 
Political  Science  —  Keep  the  collection  current  and 
concentrate  on  practical  items: 
C  i  t  i  zensh  ip 
Civil  R lgh  ts 
Political  Parties 
E 1 ec  t  i  ons 
Economics  —  Keep  the  collection  current,  use  standard 
lists  to  determine  the  "classics",  and  concentrate 
on  practical  items.  An  introductory  college  test  is 
useful  for  terms,  concepts,  people  ami  histor  ical 
events.  Include  recent  publications  on  the  following 
sub  jec  t s : 

Budgeting  and  financial  planning 
Banks  and  banking 
Investment  and  investments 


historical 
the  loom. 
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370 


380 
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Real  Estate 
Taxes 
Law  —  Nothing  more  than  5  years  old,  include: 

State  Code,  city,  town,  county  ordinances, 
if  affordable  &  current,  in  force 
ed  i  t  i  ons 
Law  dictionary  (could  be  paperback) 
Handbook  or     layman's  guide  to  the  law 
A  business  law  textbook  or  similar  item 
U.S.  Constitution  &  Supreme  Court 
Public  administration  —  Weed  based  on  use  and  include: 
Civil  Service  exam  information 
Watergate 
Military  history 
Social  Problems  —  Weed  based  on  use  and  include: 
Fund  raising 

Alcoholism  and  drug  abuse  as  social  problems 
Adoption  and  foster  care 
Child  and  spouse  abuse 
Crjme  and  criminology 
Education  —  Keep  current  information  only  and  include 
practical,  parenting  types  of  materials: 

Preschool  8.  childcare  selection  guides 

Study  skills  for  all  ages 

Information  on  special  education  &.  programs 

for  the  g  i  f ted 
College  guides  &  financial  aid  information 
Commerce  and  Transportation  —  Purchase  as  needed  and 
in  the  field  of  transportation  always  look  for  good 
l  1  1 ustra t  ions . 
Costume  —  Include  full  historical  coverage,  in  color 

and  withdraw  based  on  condition. 
Customs  —  Include  international  holidays,  wedding 

planning  and  especially  Christmas  customs  and  songs. 
Etiguette  --  Need  only  one  of  the  two  standard  titles 

(Emily  Post,  or  Amy  Vanderbilt)  and  keep  only  5  years 
Folklore  —  Purchase  as  needed.   Be  sure  to  include 
folklore  specific  to  your  region  of  the  U.S.  and 
fables  such  as  Aesop's.   Weed  as  needed.   Replace 
old  editions  with  new  attractive  ones. 


^tOO   LANGUAGE 


This  section  of  the  collection  may  only  need  half  a  shelf  to  be  complete. 
There  ar e  a  few  standard  titles  which  ought  to  be  in  any  library.  Demand 
and  standard  lists  will  guide  your  selection  and  weedinq.  Foreign 
languages  should  be  covered  in  paperback  dictionary  form,  self-teaching 
texts  and  beginning  high  school  or  college  texts  as  needed.  Ui,e 
l nter 1 ibrar y  loan  for  the  occasional  foreign  language  textbook  or  other 
request . 


^23 


English  language  dictionaries  —  Paperback  editions  of 
standard  titles  are    available  for  circulation.   Re- 
place every  5-8  years.  For  reference  get  the 
following  two  titles: 

Webster's  Third New  International  Dictionary 

of  the  English  Language;  unabridged 
Roget ' s  Thesaurus 


500   PURE  SCIENCES 

The  sciences  are  some  of  the  easiest  to  weed,  because  it  is  rather  obvious 
when  items  become  out  of  date.  Except  for  a  few  classic  works,  nothing 
should  remain  in  the  small  library  that  is  more  than  ten  years  old.  Field 
guides  in  paperback  editions  along  with  a  few  specialized  one  volume 
dictionaries  or  encyclopedias,  a  few  classic  works  and  some  college 
textbooks  can  provide  a  guite  comprehensive  science  collection.  Keep  it 
current . 


500 


510 


520 
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Pure  Sciences,  introductory  material  —  The  major 
authors  include  the  following: 

Asimov,  Isaac 

Clarke,  Arthui   C. 

Br onowsk  l  ,  J  . 

Teale,  Edwin  Way 

Carson,  Rachel 
An  excellent  choice  would  be  one  of  the  following: 

McGraw-Hill  Dictionary  of  Scientific  and 
Technical  Terms 

Van  Nostrand's  Scientific  Encyclopedia 
Mathematics  --  Weed  regularly,  include  a  general, 

practical  textbook  or    handbook  for  each  of  the  major 
fields  of  math : 

ar i  thmet  i  c 

a  1 gebr a 

geome t r y 

ca leu  1  us 

probability  and  statistics 
Astronomy  and  related  topics  —  A  current  field 

guide  to  the  stars  and  planets  can  provide  excellent 
information.  Be  aware  of  the  information  explosion 
since  the  space  program  began.  Also  be  sure  to 
include  items  on  the  following  topics: 

Map  drawing  and  reading 

Sur  vey  i  ng ■ 

T  i  me 
Physics  —  Include  the  following  topics  in  the 
col  lection: 

A  general  physics  text  or  handbook 

Electricity  8*  electronics 

Atomic  and  nuclear  physics 


5^0  Chemistry  and  allied  sciences  —  Include  the  following 

i  terns  or  tit les : 

A  general  chemistry  text  or  handbook 
A  field  guide  to  rocks  and  minerals 
550  Sciences  of  the  earth  and  other  worlds  —  Include: 

A  field  guide  to  gems  and  precious  stones 
Geology  information  for  your  region 
Something  current  on  all  of  the  following: 
Weather  and  climate 
Volcanoes  and  earthquakes 
Oceanography 
560  Paleontology  —  This  is  a  field  where  theories  and 

concepts  have  changed  a  great  deal  recently. 
Be  sure  that  your  collection  reflects 
those  changes.   Include  the  following: 
Field  guide  to  fossils 

Dinosaurs  (including  items  published  recently) 
570  Life  sciences  —  There  are  some  important  titles  in  this 

area.        Keep  them  if  you  have  them.    Buy  them  only  if 
there  is  an  interest. 

Johanson,  Donald  C.  Lucy;  the  beginnings  of 

humank  i  nd 
Leakey,  Richard  E.  The  making  of  mankind 
Leakey,  Richard  E.  Origins;  what  new 

discoveries  reveal  about  the  emergence 

of  our  species  and  its  possible  future 

Thomas,  Lewis.  The  Lives  of  the  Cell;  notes 

of  a  biology  watcher 
Watson,  James  D.  The  double  helix:  a  personal 
account  of  the  discovery  of  the  structure 
of  DNA 
Maxwel 1 ,  Gavin.   Ring  of  Bright  Water 
Darwin,  Charles  R.  The  Origin  of  Species 
Also  include  the  following  types  of  items,  as  needed: 
Tax  idermy 

Evolution  and  genetics 
Prehistoric  man 
Eco  logy 

Reg  i  o na 1  biol ogy  ( deser  t ,  swamp ,  prairie,  etc.) 
580  Botany  —  The  majority  of  the  topics  c^n    best  be  handled 

with  field  guides.  Purchase  recent  editions,  with 
colored  illustrations  and  good  bindings  (even  in 
paper bac k )... but  only  for  the  major  items  (others 
as  needed ) : 

Wildflowers  (including  regional  coverage) 

Trees 

Grasses 

Edible  arid  medicinal  w  i  1  d  plants 

Cacti  and  succulents 

Ferns 

M ushr  ooms 


590 


loology  —  Field  guides  can  be  very  helpful  here. 
There  are  a  few  very  good  titles  listed  below 
which  are    recommended  if  needed: 

Ulalker's  Mammals  of  the  world  <+/-  *75 )  2  vol 

National  Geographic  Book  of  Mammals   2  vol 

Single  volumes  on  animal  species  published 
by  Fac  ts  on  File 

Macmillan  Illustrated  Animal  Encyclopedia 

Harrison,  George  H.  The  Backyard  Bird  Watcher 

Adamson,  Joy  Born  Free;  a  Lioness  of  Two  Worlds 

Mowat ,  Farley.  Never  Cry  Wo 1 f 

North,  Sterline.  Rasca 1 

Patterson,  Francine.  The  Education  of  Koko 
The  following  topics  should  be  covered  with  field 
guides  or  other  general  handbooks  as  needed. 
Get  them  with  colored  pictures  only! 

Marine  zoology  and  shells 

Spiders,  insects  and  butterflies 

Sea  mammals 

Reptiles  and  amphibians 

Birds 

Mamma  1 s 

Apes  and  primates 


600  -  APPLIED  SCIENCES 


This  area  of  your  col  lee 
related  to  everyday  life, 
shelves  long  after  they  h 
to  realize  that  materials 
out-of-date  and 
the  same,  but 
information  that 
as  t i me  passes . 
been  used  in  at 
your  collection, 
and  keep  these  high  interes 
in  good  condition. 


unat tract  i 
the  pres 
app 1 i  es 
Weed  thos 
least.  f 
You  must 


tion  should  be  very  heavily  used  because  it  is 
It  is  easy  to  allow  old  things  to  sit  on  the 
ave  stopped  circulating  because  we  find  it  hard 
on  gardening,  cooking  and  childcare  do  become 
ve.  It  may  be  true  that  the  principles  remain 
entations,  the  formats,  and  the  scientific 
to  each  of  these  practical  sciences  will  change 
e  things  that  are  in  poor  condition  or  have  not 
ive  years.  Fads  greatly  affect  this  section  of 
respond  to  the  needs  of  your  community  of  users 
t  subjects  well  presented  with  current  material 


600  -  609 


610  -  619 


Technology  —  Include  at  least  one  basic  title  on  each 
of  the  following  topics: 

Technical  drawing,  drafting 
Inventions  &  patents  ( how  to  get) 

Medical  Sciences  —  This  is  a  field  where  having  nothing 
is  better  than  having  something  that  is  too  old  and 
therefore  wrong  by  virtue   of  being  out-of-date. 
Weed  this  area    regularly.   Buy  replacements  as 
needed.   Be  aware  of  current  consumer  health 
issues  and  their   implications  for  the  library. 
Include  the  following  subjects  and  titles: 


610 

61  1 


612 


612 


613 


613.2 

613.7 
613.8 
613.9 


615 


616 


617 
618 


Medical  sciences,  dictionaries  h    encyclopedias  -- 

A  current  one  volume  dictionary,  in  paperback 
Human  anatomy  —  You  should  have  one  good  handbook,  in 
addition  to  information  available  in  an  encyclo 
pedia.   Gray's  Anatomy  is  the  standard  title  and 
is  available  in  paperback. 
Human  physiology  —  Include  good  titles  on  various 
aspects  of  the  human  body  and  especially  fetal 
development.   A  few  good  choices  include: 

Restak,  Richard  M.  The  Brain:  the  Last 

Front  ier 
Nilsson,  Lennart.  A  Child  is  born 
The  Diagram  Group.  The  Human  Body 
Reproduction  —  Buy  according  to  the  needs  of  your 
users.  Be  aware  of  the  expectations  of  your 
community  and  the  ages  of  your  users. 
General  S>  Personal  Hygiene  —  One  current  handbook, 
with  a  good  index.  Example: 

The  American  Medical  Association  Family 
Medical  Guide 
Dietetics  (weed  out  fad  diets  when  no  longer 

circulati  ng ) 
Physical  fitness  —  (weed  based  upon  popularity) 
Addictions  ~  include  alcohol,  drugs,  tobacco 
Family  planninq  —  it  is  important  to  have  several 
viewpoints  available.   Be  aware  of  the  community 
attitudes  and  the  need  for  young  people  to 
get  accurate  information. 
Pharmacology  &  therapeutics  —  There  are  many 
paperbacks  that  deal  with  both  prescription 
and  non-prescription  drugs. 

Also  include  something  on  the  following  topics: 
Vitamins  and  minerals. 
Bi of eedback 
Diseases  —  Purchase  as  needs  arise.   Try  to  have  the 
most  recent  information  on  diseases  of  current 
interest  to  your  users  2*  society: 
Heart  Disease 

Diabetes  and  other  related  diseases 
Cancer  (of  all  types) 
Ar  thr  i  t  is 

Diseases  of  nervous  system  8.  psychiatric  dis- 
orders (depression,  stroke,  anorexia 
nervosa ,  etc . ) 
Venereal  Disease 
Allergies-  and  asthma 
Surgery  and  Related  Topics  —  consumer  oriented  books 

that  explain  surgical  procedures  and  tests. 
Gynecology  and  Obstetrics  —  Include  information  on 
all  aspects  of  women's  health,  methods  of 
childbirth  and  prenatal  care. 
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618.92       Pediatrics  --  Many  aspects  will  have  been  covered  in 
other  medical  books  in  the  collection.   If  there 
is  a  need,  purchase  titles  specifically  on  the 
health  of  the  child. 
620  -  629    Engineering  and  Allied  Operations  --  Heavily 

used  section  of  the  library,  if  you  make  the  right 
items  available.   Include  the  following  topics, 
in  whatever  ratio  reflects  demand  and  use: 

Steam  engineering  (boilers  and  their  operation) 
House  wiring 
Lasers 

Electronics  —  in  conjunction  with  what  you  have 
in  the  530 ' s  for  the  hobbyist  as  well  as 
the  professional) 
Radio  (HAM  and  CB ) 
Stereo  and  Television  (including  satellites 

and  VCR's) 
Nuclear  energy 
Ref r i  gerat i on 

Mining  engineering  (amateur  gold  mining) 
Ordinance  (weapons  and  guns) 
Boats  and  boating 
Aviation  and  flying 

Space  travel  technology  &  history 
Automobile  repair  manuals 
Bicycle  repair  and  maintenance 
Repair  and  maintenance  for  other  vehicles, 
including  snowmobiles,  motorcycles, 
tractors,  etc. 
630  -  63^    Agriculture  8>  Related  Technologies  —  The  community 

need  will  determine  how  much  agriculture  materials 
the  library  requires,  but  remember  that  agriculture  is 
both  a  very  serious  business  and  a  science.  Keep  it 
cur  rent . 

635  Gardening  --  Include  what  is  appropriate  for  your 

region  and  users.   Provide  at  least  basic 
information  on  the  following  topics  (could  even 
be  in  a  single,  general  gardening  book): 

Vegetable  gardening 

Flower  gardening 

Pruning 

Organic  gardening 

Terrar ium  gardening 

Cacti  and  other  succulents 

House  plants 

Lawns  and.  shrubs 

636  Animal  Husbandry  --  In  addition  to  current  veterinary 

information  for  the  layperson,  the  following  animals 
should  be  covered  to  the  extent  dictated  by  your 
users  and  their  pets  and  livestock: 

Horses  (include  riding  &  training) 

Catt le 

Sw  i  ne 


1  1 


63a 

639 


639.3 
6M 


6^+3 


6<+6.  a 


6<+6.7 


6<+8 
6^+9 


Poultry  &,  cage  birds 

Dogs  and  cats  (with  colored  pictures  to  identify 
breeds ) 
Insect  Culture  —  At  least  bee  culture 
Nondomestic  animals  —  This  is  the  place  to  have 
materials  on  trapping,  if  you  live  in  hunting 
country.   Also  have  the  following  title  or  a 
similar  one : 

Villiard,  Paul.  Ulild  Animals  Around  your 
Home 
Fish  Culture  —  At  least  one  title  of  basic  information 

on  aguariums  and  tropical  fish. 
Cookbooks  —  Provide  cookbooks  as  need  dictates.  Weed 
this  area    as  condition  and  presentation  or  fading 
fads  would  indicate.   The  following  titles  or  types 
of  items  are    recommended  for  most  libraries: 
Nutrition  handbook  (with  food  values) 
Hertzberg,  Ruth.  Putting  Food  By 
The  Jos^  of  Cooking 
A  Bartending  guide 
International  cookbook 
Housing  and  Household  Equipment  --  This  is  the 

catch-all  place  for  the  do-it-yourself  manuals. 
Include  at  least  one  general  handyman  manual  with 
good  illustrations. 
Sewing  —  Just  like  the  handyman  section  above,  include 
at  least  one  general  manual.   Buy  specialty  items 
as  needed  and  keep  the  information  current.   (If  the 
people  look  "funny"  in  the  fasti  ions ...  toss  it  out!) 
Personal  Grooming  —  Materials  must  be  current,  on  the 
following  three  major  topics: 
Skin  care  and  cosmetics 
Hair  care,     styles  and  cutting 
Clothing  selection 
Household  Sanitation  —  One  general  "how  to  clean 

everything"  title  would  suffice. 
Child  Rearing  --  The  parenting  collection  should  include 
as  many  viewpoints  as  possible  and  requires  attention 
to  current  trends  and  to  children  of  all  ages, 
infants  through  teenagers.  The  following  titles  are 
considered  classics  which  you  may  wish  to  keep  longer 
than  others,  but  circulation  and  demand  should  deter- 
mine what  the  collection  contains: 

Ames,  Louise  Bates.  Various  titles 
Dobson,  Fitzhugh.  Various  titles 
Gordon,  Thomas.  Parent  Effectiveness 

Tra  i  ni  nq 
Ginott,  Ha l m  G.  Between  Parent  and  Child 
Salk.  Lee.  Various  titles. 
Spock,  Benjamin.  Baby  and  Child  Cart* 


IE 


650.  1 

650.3 

65P.3 

653 

657 

658 


671  .5 
68^ 


690 


Personal  Success  in  Business  --  Provide  a  choice  of 
information  on  resumes,  job  interviews,  and  other 
employment  issues. 
Office  Management  —  One  current  secretarial 

handbook,  examples  of  business  letters  and  records 
management  concepts. 
Typewriting  —  Typing  texts  with  practice  exercises 

and  word  processing  information. 
Shorthand  —  Textbooks  at  both  beginning  and  advanced 

1  eve  1 s . 
Accounting  &  Bookkeeping  —  A  current  edition  of  a 
standard  accounting  text,  and  a  practical 
bookkeeping  handbook . 
General  Management  —  Try  to  maintain  a  collection 
that  can  be  useful  to  _your_  business  community. 
A  college  general  business  textbook  can  provide  at 
least  basic  information  on  most  topics.  Include  the 
following  topics: 

Small  business  management 
Personnel  management 
Consu 1 t  i  ng 

Marketing  arid  advertising 
Joining  and  Cutting  of  Metals  --  One  manual  on  welding 

and  so lder l ng . 
Furnishings  and  home  workshops  —  Include  the  following 
topics  and  use  circulation  as  a  guide  for  with- 
draw i  ng  : 

Woodwor  k  i  ng 
Furn  i  t  ur  e 
Repa  i  r 
Up ho  1 ster  y 
Ref  inishing 
Cab  i  ne  tmak  i  ng 
Buildings  —  Provide  whatever  is  in  demand  arid  include 
these  major  subjects: 

Wood  construction 

Heat l ng 

P 1 umb i ng 

Masonrv  and  concrete 

Decks,  patios,  porches ,  fences 

Plastering,  painting  ami  Weil  1  paper  ing 


700  THE  ARTE 

Timeliness   is  less  important  in  this  area    of  your  collection.   The  ji  ! 
music   books   both   tend   to   be   expensive   and  have  long  shelf  lives.    In 
public   libraries   the   crafts,  photography  and  "how  to'  books  will  be  used 
more   than  the  more  classic  art  and  music  materials.   In  school  r.ollei  tions 
the  opposite  may  be  true  and  so  coordination  of  collection  is  appi opi  iate. 
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709 


709.2 


71E 


720 


730 


741  .2 

741  .5 


7^5.  1 


7^+5.5 


746 


Art  History  --  Purchase  at  least  one  art  encyclopedia 
(one  volume  or  a  set)  that  includes  good  quality 
color  reproductions.   Keep  other  items  based  o\i    condi- 
tion and  use . 
Biographies  of  Artists  —  Try  to  have  a  comprehensive  one 
volume  biographical  item,  if  the  budget  allows, 
and  individual  biographies  as  popularity  dictates. 
Landscape  design  —  A  few  titles  suitable  for  your  region 
of  the  country.  Recommended  titles  include: 

Crockett,  James  Underwood.  Landscape  qaideninq 
Michel,  Timothy  M.  Homeowner's  guide  to  land- 
scape des  iqn . 
Sunset  landscape  series. 
Architecture  --  Provide  at  least  one  historical  survey, 
not  more  than  8-10  years  old.  Books  or  magazines 
with  house  plans  of  various  kinds,  including  vacation 
homes  and  cabins  are    always  popular.   Replace  worn 
or  outdated  plan  books. 
Sculpture  --  If  sculpture  and  sculptors  are    covered  in 

your  qeneral  art  history  and  biography  materials,  than 
include  only  the  following  topics  here: 
Woo dear v i  ng 
Mob l 1 es 

Ceramic  arts  (identification  of  marl-s,  also) 
Numismatics  (including  current  values) 
Silver  and  goldsmithinq  (jewelry  making) 
Drawing  and  Drawings  —  Practical  how-to-do-it  material-.. 
Cartoons,  Caricatures,  Comics  --  Include  the  how-to  books 

and  the  current  popular  cartoonists  and  their  work. 
Antiques  ~  Provide  one  of  the  standard  price  guides 
every  three  years.  Kovels '  is  a  good  choice. 
Materials  on  specific  types  of  items  should  be 
provided  as  need  and  interest  dictate.   withdraw 
only  worn  items.   With  the  exception  of  price  guides, 
materials  do  not  age  in  this  field. 
Handicrafts  —  Popularity  will  determine  what  to  buy 
in  addition  to  some  basic  one  volume  books  such  as 
Reader's  Digest  Crafts  8»  Hobbies.   Discard  items 
when  they  become  worn  or  are  no  longer 
Consider  including  some  or  all  of  thes 
Leathe-  crafts 

Paper  crafts  (decoupage,  origami) 

Toys  &.  models  (puppets,  kites,  dollhouses,  etc.) 
Cand 1 emak  i  ng 

Christmas  and  holiday  ciafts 
Lettering  (calligraphy) 
Tole  painting  arid  stencils 
Flower  arranging  &  dr  ied  flowers 
Needlework  --  Popular  lty  will  determine  what,  to 
in  addition  to  some  basic  one  volume  books: 

Better  Homes  and  Gardens  Treasury  of  Need 
crafts 


attrdcti 
>  c  r  a  f  t  s  : 


bu 
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Guild,  Vera.  Good  Housekeeping  New  Complete 
Book  of  Needlecraft 

McCall's  Big  Book  of  Need  1 ecraf ts 

Reader's  Digest  Complete  Guide  to  Needlework 
Include  some  or  all  of  these  specific  crafts: 

Weaving,  spinning  and  dyeing 

Macr ame 

Knitting,  crocheting,  tatting 

Embroidery  (needlepoint,  crewel,  cross  stitch) 

Patchwork  and  quilting 

Textile  printing,  painting,  dyeing 
7^7         Interior  Decoration  —  This  area  must  be  kept  current. 

weed  things  older  than  10  years  except  for  historical 
surveys.   Magazines  can  serve  well  to  cover  this 
subject,  especially  because  books  require  extensive 
colored  pictures  and  are  therefore  expensive. 
7^+8.2       Glassware  —  Purchase  or  borrow  from  another   library 
as  needed.   Most  titles  are    for  specific  types  of 
glass  and  therefore  it  is  difficult  to  purchase 
items  to  provide  good  coverage  for  the  many 
possible  interests  of  patrons. 
751-752    Painting  Techniques  —  Include  basic  information  on 
techniques  and  materials  for  painting  in 
oil,  acrylic  and  watercolor,  as  well  as  a  guide 
to  the  principles  of  color. 

759  Painting  -  Historical  &  Geographical  Treatment  —  Weed 

items  that  become  worn  or  do  not  get  used  because  of 
poor  reproductions.   Do  not  purchase  in  this  field 
unless  demand  requires  it. 

760  Prints  and  printmaking  —  One  book  which  includes 

basic  techniques  for  woodblock  prints  and  silk- 
screening  should  suffice. 
770-779    Photography  8>  photographs  --  These  materials  must  be 

kept  current  because  the  field  of  photography  changes 
with  technology.  Weed  outdated  and  worn  materials. 
780-789    Music  —  Include  at  least  one  general  history  of  music 
which  has  short  biographies  of  major  composers.  The 
materials  here  do  not  age  as  quickly  as  some  other 
areas  of  the  collection  so  discard  only  worn  or  sup- 
erceded  items.  Include  all  or  some  of  the  following 
sub  j  ec  ts : 

Musical  instruments  (including  how  to  play 
piano,  guitar,  and  other"  instruments 
as  needed ) 
Opera  (history  &,  stories  of  the  great  operas) 
Musical  shows  (include  operettas) 
Sacred  songs,  carols  (include  music  &  words) 
Vocal  music,  especially  Folk  &,  Popular  songs 

(include  music  8»  words)  arid  buy  new  things 
occ  as  i  ona 1 1 y . 
791.3       Circuses  —  A  minor  topic,  but  always  popular.  One  good 
title  with  colored  pictures  is  sufficient. 
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791.^3       Motion  Pictures  --  A  recent  edition  of  one  of  the 
following  titles  will  supply  facts,  as  needed: 

Halliwell,  Leslie.  The  Filmqoei  's  Companion 
Katz,  Ephraim.  The  Film  Encyclopedia 
The  Oxford  Companion  to  Film 
791. ^i+       Radio  ~  If  there  is  an  interest  in  radio  history, 
Vincent  Terrace's  Radio's  Golden  Years;  the 
Encyclopedia  of  Radio  Programs  1930-1960  i s 
an    excellent  choice. 
791.^+5       Television  —  If  there  is  an  interest,  one  or  more  of 
the  following  titles  would  suffice: 

Brooks,  Tim.  The  Complete  Directory  to  Prime 

Time  Network  TV  Shows,  19^+6-Present 
Castleman,  Harry.  Watching  TV  --  Four  Decades 

of  American  Television 
Greenfield,  Jeff.  Television:  the  First  Fifty 

Years 
Terrace,  Vincent.  The  Complete  Encyclopedia 
of  Television  Programs 
792  Theater  --  One  stage  craft  textbook. 

792. 8         Ballet  --  A  one  volume  history  of  ballet,  with 

biographical  sketches  and  some  basic  technigues 
i  s  suf f  i  c  ient . 
793.3         Dancing  --  One  short  history  of  dance,  and  "how-to" 
books  for  those  types  of  dance  that  are    popular 
with  your  users. 
793-795      Magic  8*  Indoor  Games  of  Skill  --  One  or  two  titles 
with  coverage  of  the  following  items: 

Magic  (does  not  age,  weed  when  worn) 
Chess  (keep  current) 
Bow  1  i  ng 
Board  games 
Bill  iards ,  poo  1 

Card  games  (including  bridge) 
796-799      Sports  &■  Outdoor  Activities  —  In  addition  to  a  one 
volume  rule  book  for  the  major  sports,  include 
individual  volumes  on  popular  sports  as  needed. 
Weed  as  outdated  oi  worn.   Remember  that  rules  and 
technigues  do  change!  Fiberglass  equipment,  for 
example,  has  affected  most  sports.  Include  these 
ma  jor  spor  ts : 

Basketbal 1 

Football  &  soccer 

Racket  sports  (table  tennis,  racketball, 

tenni  s ) 
Golf 

Basebal 1 

Track  and  field  events 
Gymnastics  2»  Bodybuilding 
Camping  &  outdoor  skills 
Cyc 1 i  ng 
Combat  sports 
Sk  i  ing 
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Ice  Hockey 

Boat  i  ng 

Swimming  and  diving 

Hor semansh  ip 

Fishing  and  Hunting 

Archery 


800 


LITERATURE 


Most  public  and  school  libraries  have  large  collections  of  800 ' s  which  are 
little  used  and  often  worn  and  old.  A  few  titles  will  usually  serve  guite 
well.  After  weeding  this  section,  be  careful  not  to  allow  gift  books  to 
build  it  up  again.  There  is  much  excellent  literature  in  the  world,  but  it 
does  little  good  sitting  on  your  library  shelves  decaying  from  old  age  and 
lack  of  use.  Provide  good,  newer  editions  of  the  most  needed  items  and 
purchase  other  titles  as  need  reguires. 


need  dictates  and 
Cyr 1  oped i a  of 


800-809      Literature  --  The  following  titles  or  types  are 
recommended.   Purchase  only  if 
keep  if  you  already  own  them. 
Magill,  Frank  N.  (editor) 

Literary  Characters 
The  Reader's  Encyclopedia 

Shaw,  Harry.  Dictionary  of  Literary  Terms 
A  style  manual  such  as  Kate  Turabian's 

A  Manual  for  Writers  of  Term  Papers, 
Theses,  and  Dissertations 
A  standard  rhetoric  and  grammar  textbook  such 

as  Harbrace  College  Handbook 
Public  speaking  handbook 

Bartlett's  Familiar  Quotations  or  something 
similar.   Do  not  keep  many  books  of 
guotations  because  they  will  not  be  used. 
Update  regularly. 
General  anthologies  by  type  of  material,  if 
easy  to  use  and  representative  of  major 
wr  i  ter s 
810-819      American  Literature  —  It  is  impossible  to  have  every- 
thing in  the  field.   Purchase  one  or  two  really 
good  anthologies  that  include  critical  notes  and 
biographical  sketches.   (Norton's  anthologies  are 
excellent  choices  and  are  available  in  both  hard 
cover  and  paperback  as  well  as  one  volume  major 
authors  edition  and  a  full  two  volume  set.)   Keep 
editions  of  major  or  popular  writers  if  they  are     in 
good  condition  and  are    being  used.   Rely  on  the 
anthologies  and  borrow  or  purchase  individual  works 
as  needed.   Keep  in  mind  regional  authors  of 
impor  tance . 
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820-889      English  Literature  --  Same  as  the  above,  except  for 

Shakespeare's  work  and  criticism.   Would  recommend 
Norton's  anthologies  or  something  similar  for 
coverage  of  the  most  important  writers.   Also: 
Shakespeare's  complete  works  with  critical 
notes  (a  college  bookstore  is  a  good 
place  to  purchase  a  one  volume  edition.) 
Do  not  keep  old,  worn,  unattractive 
editions  of  individual  plays.   Prefer 
newer  paperback  editions,  if  possible. 
Shakespeare  criticism  should  include  the 
following  titles: 
Goddard ,  Harold  C.  The  Meaning  of 

Shakespeare  (available  in  paper) 
Lamb,  Charles.  Tales  from  Shakespeare 
Ouennell,  Peter.  Who's  who  in  Shakespeare 
For  other  titles,  check  standard  lists. 
830-839      German  &  Scandinavian  Literature   —  Include,  either  in 
an    anthology  of  major  writers  or  in  individual 
volumes,  representative  works,  in  good  condition, 
of  the  following  writers: 
Hesse,  Herman 
Rilke,  Rainer  Marie 
Goethe,  Johann  Wolfgang  von 
Brecht  ,  Ber to] t 

Schiller,  Johann  Cht  istoph  Friedrich  von 
Kafka,  Franz 
Hammarsk j o 1 d ,  Dag 
I  bsen  ,  Hern  i  k 
Kierkegaard,  Soren 
8<t0-849      French  Literature  --  Same  as  above,  an    anthology  or 

keep  titles  you  already  own  by  the  following  authors: 
Beckett,  Samuel 
Genet ,  Jean 
Camus ,  Alber  t 

Chanson  de  Roland  (The  Song  of  Roland) 
Ionesco,  Eugene 

Moliere,  Jean  Baptiste  Poquelin 
Sartre,  Jean-Paul 
850-859      Italian  Literature  —  Same  as  above,  an  anthology  or 
at  1  east  : 

Dante,  Alighieri  (The  Divine  Comedy) 
860-869       Spanish  Literature  --  Same  as  above,  ar\    anthology  or 
individual  works  by  the  following  authors: 
Jimenez,  Juan  Ramon 
Cervantes 

Modern  Spanish  American  writers 
870-879      Latin  Literature  --  Same  as  above,  an  tin  thu  1  og>  or 
individual  works  by  the  following  authors: 
Seneca 

Virgil  ( The  Aene l d ) 
C  i  cer o 
Horace 
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880-889 


Hamilton,  Edith.  The  Roman  Ulay  ,  for  history 
2x  introductory  material  on  Classical 
Roman  Literature. 
Greek  Literature  —  Same  as  above,  an  anthology  or 
individual  works  by  the  following  authors: 

Aeschy 1  us 

Ar  1  stophanes 

Eur  ip ides 

Sophoc 1 es 

Homer  .  The  Iliad  S*  The  Odyssey 


Ar  i  sto 1 1  e 
Plato 
Kazan  t  zak  i' 


Ni  kos 


8^n-899 


(modern  Greek  writer) 

Hamilton,  Edith.  The  Echo  of  Gi  eece  and 
The  Greek  Ulay  for  history  and 
introductory  material  on  Classical 
Greek  Literature 
Literatures  of  Other  Languages  —  Same  as  above: 

Omar  Khayyam.  The  Ruba 1 ya  t 

Chekhov,  Anton 

Go go  1  ,  Nikolai 

So  1  zhen l tsyn ,  Aleksandr 

Turgenev,  Ivan 

To  1 stoy ,  Leo 

Dostoevski,  Fyodor 

Gibr  an  ,  K'ah  1  i  1 
In  addition  to  these  individual  writei s,  include 
a  one  volume  anthology  for  each  of  these  literatures; 

Chinese  Literature 

Japanese  Literature 

African  Literatures 

North  American  Native  Literature 


900  -  GEOGRAPHY  AND  HISTORY 


There  are  really 
includes  material 
general  reading, 
chronologies.  The 
aqeb  rather  guic 
represents  some 
biography.  Siogr 
a  unique  section 
largest.  History 
interpretation  an 
changing  and  evo 
a  tendency  to  t 
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and   uudute   the 


<+   separate   sec t l 
s   that  ire  likely  t 

It   i nc ludes   i tern 
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kly   and   needs   to 
odds   and   ends   sue 
aphy  ,   both  collecti 

of   the   collect io 
is    be  i  rig   made 
d   understanding   of 
1  v  l  rig  .   Th  i  s  l  s  i  mpo 
ft  ink   of   the   past 

always   becoming 
historical  sections 


ons  in  the  900 ' s .  The  first  section 
o  be  used  more  for  reference  thdti  foi 
s  such  as  atlases,  gazetteers  and 
s   geography  and  travel.  This  section 

be  kept  current.  The  third  section 
h  as  genealogy,  flags,  names  and 
ve  and  individual,  will  he  treated  as 
n.   The  last  section,  history,  is  the 

daily   and   theie-fore   changed.   Our 

previous  history  is  also  constantly 

rtai  t  to  remembei  because  we  all  have 

as  set  in  stone.  New  fai  ts  and 
known  and  we  must  remcmbei  to  replat  e 
as  well  as  the  travel  sections  uf  the 
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900 ' s .  Be  aware  of  the  narrative  tone  and  possible  propaganda  implications 
of  historical  presentations.  Aim  for  factually  accurate  and  non-emotional 
presentations  whenever  possible.  Remember  that  the  general  encyclopedia 
can    help  provide  this  information. 


900-909 


9  1  0 


91  1 


912 


General  History  --  Weed  old,  worn,  out-of-date  and 

unused  items.   Consult  standard  lists  to  determine 
classic  titles.   The  following  titles  are  recommended 
for  even  the  smallest  libraries: 

Durant,  Will.  The  Lessons  of  History 
An  Encyclopedia  of  World  History;  Ancient, 
Medieval,  and  Modern,  Chronologically 
Arranged  (or  a  similar  general  history  of 
civilization,  even  a  college  textbook) 
Grun,  Bernard.  The  Timetables  of  History 
Davies,  H.  A.  An  Outline  History  of  the  World 
Toynbee,  Arnold.  A  Study  of  History; 

Abridgement  of  Volumes  I-X  2  vol. 
Wells,  H.  G.  The  Outline  of  History 
Reader's  Digest  Great  Events  of  the  20th 
Centur  y 
General  Geography  —  There  are  a  few  reference  books 
that  every  library  ought  to  have  in  this  area. 
Personal  narratives  of  travel  should  be  limited  to 
a  few  standard  items  and  other  titles  while  they 
remain  popular.  Keep  or  purchase  the  most  recent 
editions  of  the  following  titles  or  similai  ones. 
Webster  's  New  Geoqr  aphical  Dictionary 
National  Geographic  Index  2  vol. 
A  Gazetteer  (Columbia  Lippincott  Gazetteer 

of  the  Wor 1 d  is  one  of  the  best,  but  the 
price  is  $150+ . > 
Personal  narrative  classics: 

Buckley,  William  F.  At  1  ant  ic  High ;  a 

Ce 1 ebr a t l on 
Dana,  Richard  Hem  y.  Two  Years  Before  the 

Mast 
Graham,  Robin  Lee.  Dove 
Heyerdahl,  Thor .  All  titles. 
Lord,  Walter.  A  Night  to  Remember 
Historical  Geography  --  One  good  historical  atlas  will 
suffice  for  most  small  libraries.   The  latest  edition 
of  Shepherd's  Historical  Atlas  is  a  good, 
inexpensive  choice. 
Atlases  —  It  is  not  necessary  to  have  a  great  many 

atlases.   Provide  one  current  world  atlas.   Replace 
it  every  ^+-5  years.  Use  standard  lists  and  consult 
bister's  Atlas  Buying  Guide  to  help  determine 
the  best  buy  for  your  needs.    If  you  have  a  need 
for  circulating  atlases,  try  using  inexpensi 
paperback  editions  which  are    published  for  classroom 
use.   Also  have  one  current  North  American  i oad 
atlas. 
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91^ 


915 


916 
9  1  7 


918 

9  1  ? 


920 


Geography  of  and  travel  in  Europe  --  Buy  at  least  one 
general  travel  guide  to  Europe  (Fielding's,  Fodor's, 
etc.)  every  3-^+  years.  It  will  provide  nut  only 
information  for  travelers,  but  addresses  for  writing 
for  additional  information  from  the  tourism  offices 
of  individual  countries,  weather  information, 
history  and  other  miscellaneous  information.  Travel 
guides  for  individual  regions  ot  countries  usually 
are  not  needed.   Weed  worn  items  and  those  more  than 
10  years  old,  unless  classic  titles  (consult  standard 
lists,  when  in  doubt).   Provide  some  books  of  the 
more  popular  countries  with  good  colored  photogtaphs. 
Geography  of  and  travel  in  Asia  --  Same  as  above,  plus 
the  following  two  titles: 

Polo,  Marco.  The  Travels  of  Marco  Polo 

Theroux  ,  Paul.  The  Great  Railway  Bazaar 
Geography  of  and  travel  in  Africa  --  Same  as  above. 
Geography  of  and  travel  in  North  America  --  Include 
at  least  one  current  guide  on  each  of  the 
f o 1 lowi  ng : 

The  Caribbean  &  West  Indies 

Mex  ico 

Central  America 

Canada 

Un i ted  States 

National  Parks  and  Monuments 

Camping  facilities  throughout  the  country 

Your  region  and  state 
Geography  of  and  travel  in  South  America  —  Same  as 

for  Europe  above. 
Geography  of  and  travel  in  the  rest  of  the  world  — 
Include  a  guide  for  Australia  and  New  Zealand,  and 
give  special  attention  to  Hawaii,  if  your  users  ar e 
interested  in  vacation  or  relocation  there. 
Collective  Biography  —  Information  about  the  following 
types  of  individuals  ought  to  be  included  here: 

Pr esi  dents 

Kings,  Oueens ,  etc. 

Sa  i  nts 

Enter  ta  i  iter  s 

Authors 
In  addition,  provide  the  following  titles  (if  the 
budget  will  permit): 

De  Kruif,  Paul.  Microbe  Hunters 

Haley,  Alex.  Roots 

Kennedy,  John  F.  Profiles  in  Courage 

Nash,  Jay  Robert  Bloodletters  and  Badmen: 
a  Narrative  Encyclopedia  of  American 
Criminals  from  the  Pilgrims  to  the  Present 

Richardson,  Ben.  Great  Black  Americans  End  ed . 

Notable  American  Women  <+  vol.  paperback 

Webster's  New  Biographical D_i_  c  t  i  onar  y 


El 


92 


929 


930 


9<t0 


Weed  this  section  regularly.   Discard  items  that 
do  not  get  used,  and  keep  reference  sources  as 
current  as  the  budget  will  allow. 
Biography  of  Individuals  —  Many  libraries  now  put 
all  or    most  biographies  in  a  separate  section  of 
the  collection,  in  alphabetical  order  by  the  subject 
of  the  biography.   No  matter  how  you  arrange  your 
biographies,  consider  the  following: 

Withdraw  those  that  do  not  get  used 
Purchase  popular  biographies  only  if  your 

users  request  them  (some  communities  read 
biographies,  some  don't) 
Keep  only  the  best  or  recommended  titles  for 

individuals  like  some  popular  presidents 
Consider  shelving  some  types  of  b i ograph i es 

(sports  figures,  movie  stars,  etc.)  with 
the  subject  rather  than  in  the  biography 
section.  This  approach  often  increases 
use . 
Genealogy,  Names,  Heraldry,  Flags  —  In  even  the 

smallest  library,  this  is  a  well  used,  though  small 
segment  of  the  collection.   Include  the  following 
subjects  and  the  recommended  titles  or  something 
similar  for  each: 

Genealogy  —  Doane,  Gilbert.  Search i  nq  for 
Your  Ancestors:  the  How  and  Why  of 
Genea 1 oqy 
Personal  names  —  Paperback  baby  name  books 
that  include  the  meanings  of  the  names 
and  the  history  of  the  names  and  nicknames 
Heraldry  —  If  there  is  an  interest,  get  one 

basic  title  such  as  Boutell's  Her  a  1 di  y 
Flags  —  The  Flag  Book  of  the  United  States: 
Story  of  the  Stars  and  Stripes  and  the 
Flags  of  the  Fifty  States  is  recommended 
for  good  United  States  coverage.  An 
encyclopedia  may  provide  colored  repre- 
sentations and  explanations  of  other 
nat  i  ona 1  f 1 ags . 
History  of  the  Ancient  World  —  Include  one  or  two 
general  volumes  that  cover  each  of  the  following 
topics: 

At  cheo  logy 
Ancient  China 

Ancient  Egypt  (pharaohs,  pyramids,  etc.) 
Ancient  Greece  and  Rome 

Mesopotamia  and  Palestine  (Babylon  &  Sumeria) 
History  of  Europe  —  The  history  of  Europe  includes 
both  the  general  histories  of  the  continent  itself 
and  the  histories  of  the  individual  countries  and 
peoples  of  Europe.   Consult  standard  lists  to 
determine  the  advisability  of  keeping  individual 
titles.   In  general,  do  not  keep  most  titles  older 
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than  15  years  unless  they  are  recommended.   Remember 
the  introductory  comments  about  history.   If  your 
community  has  specific  national  roots,  you  might 
wish  to  include  more  than  just  the  basics  on  those 
countries  or  nationalities.   Be  sure  that  you  can 
provide  information  on  the  following  topics  and  keep 
or  purchase  the  recommended  titles  if  possible: 
Medieval  History 
Reformat  ion 
World  War  I 

Stokesbury,  James.  A  Short  History  of 

World  War  I 
Tuchman,  Barbara.  The  Guns  of  August 
World  War  II 

Time-Life  Books  Series  Wor 1 d  War  I  I 
Winston  Churchill's  Series  The  Second 

World  War  6  vo 1 
Books  on  the  Holocaust 
Hersey,  John.  H  i  r  osh  i  ma 
Pear  1  Harbor 
Br  i  t  i  sh  Is les 

Great  Br  i  ta  i  n 
I rel and 

Scotland  and  Wales 
Germany 

Holy  Roman  Empire 
Modern  Germany 
The  Third  Reich 
Austria  &<  Hungary 
Poland 
France 

Tuchman,  Barbara.  A  Distant  Mnror 
The  Revolution 
Italy 

Spain  8>  Portugal 
Sov  i  et  Un  ion 

Russian  Empire 
Revo  lot  ion 
Modern  Soviet  Union 
Scandinavia  8.  the  Vikings 
Greece 
950  History  of  Asia,  the  Orient,  the  Far  East  —  Similar  to 

European  History,  it  is  necessary  to  cover  both  the 
history  of  the  continent  itself  and  the  history  of 
the  individual  countries  or  peoples.   This  area    of 
the  world  has  changed  a  great  deal  in  the  last  few 
decades  therefore  it  is  very  important  to  have 
recently  published  information  and  interpretations. 
Check  standard  lists  for  recommended  titles.   Be 
certain  your  collection  contains  information  on  the 
following  subjects  (do  not  forget  that  a  current, 
general  encyclopedia  can  help  to  fill  in  the  holes): 
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Ch  i  na 

C  i  v  i 1 i  zat  i  on 

Revo lut ion 

Commun  i  sm 
Korea 

History  &  Civilization 

Korean  War,  1950-1953 
Japan 

History  and  Civilization 

World  War  II 

Modern  Japan 
Arabian  Peninsula  8*  Persian  Gulf  States 
I  nd  i  a 

British  Rule 

Modern  India 
Iran 
Middle  East 

Arab- Israeli  Wars 

Palestine  &  Israel 

Tur key 
Afghani  stan 
Cambod  i  a 
Vi etnam 

Before  1960 

Vietnam  War 

Vietnam  since  1975 
9o0  History  of  Africa  —  Similar  to  the  above.   Include 

the  following  information,  either  in  a  single, 
current  encyclopedic  volume,  or  individual  histories 
supplemented  by  a  general  encyclopedia: 
Africa  before  1960 
Individual  countries  or  regions  since  1960 

970  History  of  North  America  --  Begin  by  weeding  this 

section  based  upon  use,  condition  and  age.   Consult 
standard  lists  to  determine  classics  to  be  kept. 
970.1         Indians  of  North  America  —  Purchase  to  provide 

information  on  all  types  of  nations  and  tribes  and 
emphasize  those  peoples  that  ar&    native  to  your 
region  of  the  country.   The  following  titles  are 
recommended : 

Brown,  Dee.  Bury  my  heart  at  Wounded  Knee 
Leitch,  Barbara.  A  Concise  Dictionary  of 
Indian  Tribes  of  North  America 

971  History  of  Canada  —  A  single  volume  history'  or 

histories  of  the  different  provinces  or  regions. 

972  History  of  Mexico-  &  Central  America  --  Include  the 

the  following  topics  in  this  section: 
Artec  Civilization 
Mayan  Civilization 
Conques  t 

Panama  &  the  Canal 
Cuba 


2<t 


973 


978 


960 


990 


History  of  the  United  States  --  A  current  college 
textbook  can  provide  an  overview.   There  are 
many  standard  titles  in  the  field.   Use  Pub  1 i  c 
Library  Cat  a  1 oq  and  other  lists  to  identify 
such  titles.   Be  sure  to  provide  individual  titles 
on  the  following  periods  in  U.S.  history: 

Prehistory,  Discovery,  Exploration  to  1607 

Colonial  Period,  1607-1775 

Revolution  and  Confederation,  1775-1789 

Constitutional  Period,  1789-1809 

19th  Century  to  1861 

Civil  War,  1861-1865 

Reconstruction,  1866-1901 

80th  Century  to  1932 

Administration  of  R.  D.  Roosevelt,  1933-19^5 

Later  20th  Century 
Also  include  some  histories  of  individual  regions 
and  states  if  they  are  important  for  your  readers. 
Rely  on  the  encyclopedia  for  other  state  histories. 
For  your  own  state  and  local  area,  acquire  as 
much  as  is  possible  and  weed  only  worn  items  that  can 
be  replaced  by  reprints. 
History  of  the  Western  United  States  —  Every  library 
should  include  some  materials  on  the  Western  move- 
ment and  its  effect  on  the  country.   Check  standard 
lists  to  identify  good  selections. 
History  of  Latin  America  —  Same  as  European  History 
comments.   Include  the  following  topics: 

Inca  Civilization 

Conquest 

Individual  countries  as  needed 
Oceania  —  Same  as  above.   The  important  topics  are: 

Australia  &  New  Zealand 

Pn 1 ynes  ia 

Hawa l l 

Arctic  Islands  and  Polar  Regions 
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